PART 11 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 3. 565
STATE OF HAWAI |

M ni mum Qual i fication Specifications
for the C ass:

SUPERVI SI NG CORRECTI ONS SUBSTANCE ABUSE COUNSELCR
(SUPVG CORRS SBSTNC ABUSE CNSLR)

Prerequi site Know edge and Abilities Required:

Know edge of: Basic nmethods and techni ques of substance
abuse treatnent; descriptions and effects of various nood-
altering drugs; federal confidentiality regulations pertinent to
subst ance abuse patient records; various defense nechani sns of
subst ance abusers; range of typical social, behavioral and
enotional problens and needs of substance abusers; interview ng
techni ques; basic counseling for practical solutions to problens;
community resources; and comrunication skills to read, wite and
speak effectively.

Ability to: Plan and devel op units of basic substance abuse
treatnment activities; recognize various social, behavioral and
enotional problens and needs of persons associated with substance
abuse; analyze difficult situations and advi se subordi nates on
appropriate action; nmake appropriate referrals for treatnent of
conpl ex problens not nmet by substance abuse treatnent services;
and establish and maintain effective working relationships with
ot hers.

Basi ¢ Educati on Requirenent:

Experience requiring the ability to read, conprehend and
apply witten directions and a high degree of verbal skill. This
experience nmay have been net frompart-tinme and/or unpaid work.
There nust, however, be evidence that participation was on a
conti nuous basis but not necessarily on a full-tinme normal work
basis. This requirenment may al so be net by possession of a high
school di pl oma.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anounts shown bel ow, or any equival ent
conbi nation of training and experience.

_ Speci al i zed Experience: Four (4) years of work experience
i n a substance abuse program whi ch involved direct treatnent
services for social, behavioral and enotional problens of
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chem cal |l y dependent individuals. The work nmust have included
basi c treatnent conponents of conducting interviews to secure
client information, screening clients for treatnent services,
identifying and assessi ng problens and needs, establishing a plan
of immedi ate and long-termtreatnent goals and process, |ay
counseling for individuals or groups, conducting drug and
recovery education, cooperating with treatnment services of other
disciplines, referring clients to appropriate community
resources, and reporting and maintaining results of assessnent,
treatment and progress. Such experience nust have been acquired
while serving in a position on a paid or volunteer basis and

whi ch may have been either a full-tine or part-tinme job in a
treat ment program

At | ease one (1) year of the required four (4) years of
Speci al i zed Experience nust have been conparable* to work of the
Corrections Substance Abuse Counselor 11.

** Conpar abl e” work is work of equivalent difficulty and
responsibility which provided the essential know edge, skills,
and abilities found in the referenced cl ass.

Wor k experience which has been credited to the applicant for
certification in substance abuse counseling, in accordance with
standards of the International Certification Reciprocity
Consortiun Al cohol and O her Drug Abuse, Inc., may be consi dered
as part of the required Specialized Experience.

Supervi sory Aptitude: Applicants nust possess supervisory
aptitude. Supervisory aptitude is the denonstration of aptitude
or potential for the performance of supervisory duties through
successful conpletion of regular or special assignnents which
i nvol ved sone supervisory responsibilities or aspects; by serving
as a group or teamleader, or in simlar work in which
opportunities for denmonstrating supervisory capabilities exist;
by conpletion of training courses in supervision acconpani ed by
favorabl e apprai sals by a supervisor indicating the possession of
supervi sory potenti al .

Qual ity of Experience:

Possessi on of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.
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Certification in Substance Abuse Counseli ng:

Applicants nust possess a Certified Substance Abuse
Counsel or (CSAC) certificate, issued in accordance wth standards
of the International Certification Reciprocity Consortiuni Al cohol
and O her Drug Abuse, Inc.

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of sonme positions. In such positions,
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,;
speak in an audi ble and distinct manner before groups and
i ndi vi dual s; and hear the conversational voice, with or without a
hearing aid, or the ability to conpensate satisfactorily.
Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of performng the essential functions of
the position will not be disqualified under this section.

Any condition which would cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director.
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Ment al / Enoti onal Requi renents:

Al l applicants nust possess enptional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
t he new cl ass SUPERVI SI NG CORRECTI ONS SUBSTANCE ABUSE COUNSELCR
(SUPVG CORRS SBSTNC ABUSE CNSLR)

DATE APPROVED:

M KE McCARTNEY
Director of Human Resources Devel opnment



